
Azstec 
Outlook Plugin: Installation & Configuration of docNCRYPT

Note: This installation is available on video – see videos 
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http://Azstec.com

http://docncrypt.azstec.com/index.php/component/trainingvideo/?view=trainingvideo&Itemid=113&videoId=2
http://azstec.com/


MS Outlook Plugin for Windows

Step 1: Before we begin…..
1. Unzip the docNCRYPT download: Open the zip and extract the 

contents to a directory you can access.

2. Have the license key handy: If you downloaded a trial, you 

should have an email from us with the license key. If an 

administrator purchased a license for you, he/she should send 

you an email with the license key.

3. Close MS Outlook completely: You will be prompted during the 

install if Outlook is open.
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MS Outlook Plugin for Windows

Step 2: Begin the installation…..

Important Note: If there are multiple user accounts on your 

computer that will use docNCRYPT, you will have the 

opportunity to select this configuration at installation. 
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MS Outlook Plugin for Windows
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Double-click docNCRYPT Setup to

start installation program

Click “Next” button to proceed 

with installation



MS Outlook Plugin for Windows
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Choose default location

or

Chose your own location 

by clicking “Browse”

Select if there will be multiple users

on this computer using docNCRYPT
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Read and agree to license agreement and click “Next”
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Note:

Certain Microsoft utilities are

required by docNCRYPT to 

function properly. Please follow 

instructions to install any of 

these missing components. 

The installation will step you 

through this process. 
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The base installation is now 

complete and ready to be 

configured.

Enter your name and email 

address.  
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Identify folder locations for 

personal use and in a 

workgroup environment.

___________

Need more help? Please visit the 

Support section at 

www.Azstec.com where you 

will find FAQs & Training 

Videos. 
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Specify file name standard 

and your choice on 

receiving a reminder for 

protecting your email.

___________

Need more help? Please visit 

the Support section at 

www.Azstec.com where 

you will find FAQs & 

Training Videos

http://www.azstec.com/
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Indicate preference for 

‘password hint’ message 

and set common password 

for Shared Folder if allowed.

___________

Need more help? Please visit 

the Support section at 

www.Azstec.com where you 

will find FAQs, Training 

Videos and Articles. 
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Product installation and 

configuration is now complete. 

The remaining step is to 

register the license key to 

activate docNCRYPT.
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Step 3: Verifying & Registering docNCRYPT
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Begin verification & registration by first opening Microsoft Outlook.

If this is the first-time install of docNCRYPT, Outlook will ask you to 

verify the docNCRYPT plug-in. Please follow the instructions to 

complete the installation and enable it in Outlook.
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Enter the email address associated with the purchase or trial 

download for ‘User Name’. Enter the license key you obtained.

Note:  Registration requires Internet connectivity to complete 

verification.
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CONGRATULATIONS!  

docNCRYPT is installed and fully configured for your use.



MS Outlook Plugin for Windows

Slide 17January 2016

Visit us on the web to learn more…

http://Azstec.com

http://azstec.com/

