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ALSTEC MS Outlook Plugin for Windows

Step 1: Before we begin.....

1.

Unzip the docNCRYPT download: Open the zip and extract the

contents to a directory you can access.
Have the license key handy: If you downloaded a trial, you

should have an email from us with the license key. If an
administrator purchased a license for you, he/she should send
you an email with the license key.

Close MS Outlook completely: You will be prompted during the
install if Outlook is open.
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Step 2: Begin the installation.....

Important Note: If there are multiple user accounts on your
computer that will use docNCRYPT, you will have the
opportunity to select this configuration at installation.
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Welcome to the docNCRYPT Setup Wizard

MS Outlook Plugin for Windows
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Double-click docNCRYPT Setup to

start installation program
- - IEN
N

NCRYPT

The installer will guide you through the steps required to install docNCRYPT on your computer.

Click “Next” button to proceed
with installation

WARNING: This computer program is protected by copyright law and intemational treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

Cancel Back

Mext >
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B docNCRYPT - o IEH

Select Installation Folder @'.‘

NCRYPT

The installer will install docNCRYPT to the following folder.

To install in this folder, click "Next". To install to a different folder, enter it below or click "Browse".

Choose default location
or
Chose your own location

Folder: . . 7 ]
C:\Program Files (x86]\Azstec LLCYdocNCRYFTS — by clickin g Browse
Disk Cost...
Install docNCRYPT for yourself, or for anyone who uses this computer: . . _
_ Select if there will be multiple users
(@) Everyone . .
R on this computer using docNCRYPT
Cancel < Back | Next >
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Please take a moment to read the license agreement now. If you accept the terms below, click |
Agree", then "Next". Otherwise click "Cancel".

docNCRYPT Plugin License Agreement A

IMPORTANT - PLEASE READ THIS AGREEMENT! BY USING OR INSTALLING
THE docNCRYPT SOFTWARE, OR BY PLACING OR COPYING THIS SOFTWARE
ON YOUR COMPUTER HARDWARE, COMPUTER RAM OR OTHER STORAGE
MEDIUM, YOU ARE AGREEING TO BE BOUND BY THIS LICENSE AGREEMENT
AND ITS TERMS. IF YOU DO NOT AGREE TO THESE TERMS, PROMPTLY
DISCONTINUE THE INSTALLATION PROCESS AND CEASE ALL USE OF THIS
SOFTWARE.

Azstec, LLC (thg “LIC_ENSQR"). is licensing the enclosed Softv_/vare v

(| Do Not Agree @) | Agree

Cancel < Back Next >

Read and agree to license agreement and click “Next”
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Installing docNCRYPT

docNCRYPT o User Account Control

Do you want to allow the following program to install
Please wa software on this computer?

"_T‘ Program name:  docNCRYPT Outlook Plugin
——  Verified publisher: Azstec LLC
File origin: Hard drive on this computer

| No |

Change when these notifications appear

@ Show details Yes

Cancel Bac Next

pC MS Outlook Plugin for Windows

Note:

Certain Microsoft utilities are
required by docNCRYPT to
function properly. Please follow
instructions to install any of
these missing components.
The installation will step you
through this process.
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Initial Setups

Initial Setup M

v Welcome.
Al

NCRYPT
We will ask you some basic questions to guide you through

the installation of docNCRYPT to determine the best settings
for you.

NCRYPT

Note: This configuration can always be changed using the
“Settings™ function in your docNCRYPT menu bar.

User Account

Please enter your primary email address.

For Teams: The email address you designate below should match the email

address assigned to you by your team administrator in order for you to access
shared passwords and other rights

Full Name

Email address

Cancel \ Continue

pC MS Outlook Plugin for Windows

The base installation is now

complete and ready to be
configured.

Enter your name and email
address.
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L. Initial Setups

Initial Setup M

NCRYPT

" 1.Will you be sharing the docNCRYPT passwords with other users on your
network?

® YES (O NO

*  2.Hasthe docNCRYPT software been installed on another computer on
your network?

@®YES (O NO
Private Folder Location
Password file location C:\Users\dlgr_000\Documents‘Outlook Files Browse
Log file location |C:\Users\digi_000\Documents\Outlook Files\ Browse

Encrypted file folder location |C:\Users\digri_000\Documents\Outlook Files' Browse

Shared Folder Location
Password file location C:\Users\dlgri_000\Documents‘\Outlook Files Browse

Log file location | C:\Users\digii_000\Documents\Outlook Files\ Browse

Encrypted file folder location |C:\Users\digri_000\Documents\Outlook Files" Browse

Back Cancel Continue

Identify folder locations for
personal use and in a
workgroup environment.

Need more help? Please visit the
Support section at
www.Azstec.com where you
will find FAQs & Training
Videos.
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L8 Initial Setups

Initial Setup EA

NCRYPT

3.docNCRYPT allows you to save the encrypted version of your files on
your computer with the automatic addition of the date and time fo the
filename. Would you like to add the date and time of encryption o
the filename? (You can always turn this option "On” or "Off anytime
using the settings bution)

(® YES. | want to add date&time to my encrypted file name

(O NO. | don't want to add date&time to my encrypted file name

4_Would you like docNCRYPT to automatically ask you each time you
send an email whether you would like to protect your email or file with
a password? (You can always turn this reminder "On" or "Off anytime
using the settings bution)

(® YES, | want to be reminded each time
(O NO. I will choose when to use docNCRYPT for password protection

Specify file name standard
and your choice on
receiving a reminder for
protecting your email.

Need more help? Please visit
the Support section at
www.Azstec.com where
you will find FAQs &
Training Videos

Back Cancel | Continue \
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5.Would you like docNCRYPT o automatically send a separate

notification to your email recipients io inform them of the
password/hint? (You can always tum this option “on” or “off” anytime
using the setfings bution)

(® YES. | want docNCRYPT to automatically prepare a notification to my email recipien
() NO. | do not want to prepare an automatic notification

6.docNCRYPT allows you to create a unique "common” password which

is a standard password for common, recuming use. ltis a quick and
convenientway to encryptdocuments and emails when you don’t wish
to use a custom or random password. The Common Password is
automatically shared with other users in your user group. (NOTE: if you
are the admin for the group and are the first person to set up the
Shared Folderlocations, please enter your group’s Common Password
below)

Common password Common password hint

Back Cancel \ Continue

pC MS Outlook Plugin for Windows

Indicate preference for
‘password hint’ message
and set common password
for Shared Folder if allowed.

Need more help? Please visit
the Support section at
www.Azstec.com where you
will find FAQs, Training
Videos and Articles.
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You're almost done! As a final step, you will need to open
Outlock and enter the license key to activate the product.

1. Complete this base installation by pressing the "Continue”
button. You will receive a message saying “Installation
Complete”. Close the window to exit the installation.

2. Open your Outlook and activate the license key. Enter the
username and license key that you received from us when
prompted after Outlook is opened.

3. The docNCRYPT Plug-in will load and an icon will appear
on the ribbon in the Home page of your Outlook.

4. You are now ready to encrypt emails!

NOTE: If you decide to cancel the prompt for the license key
when Outlook is opened, you can enter the username and
license key at any time by clicking the "Register” button on the
docNCRYPT icon.

Press "Continue™ to complete your installation.

Cancel ~C;tmue '

Product installation and
configuration is now complete.
The remaining step is to
reqgister the license key to
activate docNCRYPT.
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Step 3: Verifying & Registering docNCRYPT
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Begin verification & registration by first opening Microsoft Outlook.
If this is the first-time install of docNCRYPT, Outlook will ask you to
verify the docNCRYPT plug-in. Please follow the instructions to
complete the installation and enable it in Outlook.

L8 docNCRYPT [ x|

docNCRYPT

The docNCRYPT email encryption plug-in has been
successfully configured with your Microsoft OQutlook.

Please click on "Activate Now™ to activate your copy of
docNCRYPT. You will need to enter the username and
license key that you received from us.

NOTE: If you choose “Later”. you will be able to activate
docNCRYPT by clicking the “Register” button on the docNCRYPT
icon that appears on the Home page of your Microsoft Outlook

Activate Now Later
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L& docNCRYPT - Register
Register

Your username and product license key are vA docNCRYPT Registration
displayed in the boxes on the right. If the boxes are -

blank, please activate your product by entering the RYPT  Enter user name & key for registration
username and key that we emailed you when you NG y 9

obtained your license(s).

To renew your license or to purchase a new license, IUser name (emazil address under which license is registered)

please visit www.docncrypt.com

Key
Your license expires in: 0 Days

[ | [ Coes

Enter the email address associated with the purchase or trial

download for ‘User Name'. Enter the license key you obtained.

Note: Registration requires Internet connectivity to complete
verification.

pC MS Outlook Plugin for Windows
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oz - Inbox - dgriffith@azstec.com - Outlook T E -8 X
HOME SEMD / RECEIVE FOLDER VIEW
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CONGRATULATIONS!

docNCRYPT is installed and fully configured for your use.
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|

i~ SIMPLE
_ 27 ECONOMICAL
. POWERFUL

Visit us on the web to learn more...

http://Azstec.com
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